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CONFERENCE CONTRIBUTIONS: PROPOSAL FORM
The Staff Development Forum (SDF) is a not-for-profit charitable organisation, representing and working with staff and organisational developers in Higher Education (HE) to enhance the efficiency, effectiveness and organisational performance of the sector and its workforce.
This conference will explore the inter relationships through plenary sessions, debate, workshops and offer conference exhibitors. Contributors will come from a variety of industries and professional capacities

Our aim is for as many colleagues to attend the event as possible, please can you therefore be as specific as possible in describing your session and defining who it is aimed at, as colleagues will use that information to determine which sessions are right for them.  

Please complete the table below with the requirements for your session and return to Kate Crane 

Email Kate Crane K.Crane@bham.ac.uk by no later than 3rd March 2017
	Session title:


	

	Keynote; parallel session; poster
	.

	Session facilitator

and contact details:
	

	Delivery method:

	

	Who the session is aimed at:
	.



	AV needs:


	

	Room layout:
	.



	Any other information:
	


NOTES ON COMPLETING THE PROPOSAL FORM 


Keynote sessions will be delivered by colleagues who deem their session to be of interest to all groups, and who are comfortable presenting to groups of up to 150 people. These will be allocated either 45 minutes or an hour in one of four keynote session in November 2017
Parallel sessions will be allocated up to one hour in one of eight parallel sessions on Wednesday 29th or Thursday 30  November 2017.  Can you engage participants in discussion or ‘testing’ of projects and initiatives? Do you have practical experience to share or want to move an initiative forward through consultation with participants? Then this format is for you. Sessions also present an opportunity to experience other development approaches, or demonstrations/hands-on use of technology.  The format should involve some element of presentation or facilitation on the part of the contributors, plus considerable discussion and/or practical activities involving participants. Please allow some time for questions and answers at the end.
Posters Posters offer you the chance to share experiences with others in an informal way. If you have not previously contributed to a conference, why not try a poster?  Your poster can be one large text/graphic, or e.g. 3-5 PowerPoint slides printed out to create a ‘story’.  We do not expect posters to need tables or technology and cannot guarantee access to power sockets.  Depending on space constraints, poster displays may be on show throughout the whole conference

NOTE: If for travel or other reasons you are unable to offer your contribution on any particular day or time during the conference period, please let us know.  We would expect you to attend the conference to deliver your session if accepted. 
