A Guide to Online Action Learning

This Guide explains how you can conduct action learning sets online using Elluminate
Live! (now branded as ‘Blackboard Collaborate’).

A note on names...

During the course of the project Elluminate Live! — the software that we used to support
online action learning — was taken over by Blackboard. The initial screen now refers to
Blackboard Collaborate.

Blackboard »
collaborate!

Launching Blackboard Collaborate
Please don't close this window until you are in your Blackboard Collaborate online collaboration session

Please note that your browser security settings may block this site from downloading files to your computer. If so, you will need to accept the download
of these files

Thereatfter, in mid-2011 at least, the pages appear as Elluminate. We have therefore
stuck with Elluminate for the body of this Guide.
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Overview

Elluminate Live! allows groups of up to six people to hear each other and see each other
using their computers and webcams. This lets you run groups when the members are
many miles apart. These groups can be of many different kinds. Our focus here is on
action learning sets but if you read these notes you will also be well on the way to being
able to run meetings or coaching sessions or webinars.

Our expectation is that, if you decide you want to go further into this, one of us — that is
either Alan Maddocks or Andy Wilson — will be helping you (remotely) to get into
Elluminate. So when you have worked through Section 1 please contact us so that you
can start using Elluminate with us.

This guidance contains six linked sections:



Getting started with Elluminate

The features of Elluminate

Using the “Three for free” version

How to work in an online action learning set (Guidance for set members)
How to facilitate an online action learning set (Guidance for facilitators)
Evaluation Report on the DALEKS Project *

ook wbdpE

* The DALEKS (Desktop Action Learning: Experience, Knowledge & Skills) Project
2010-2011 involved pilot implementations of action learning using Elluminate Live.

They are written to be read in order but you may prefer to have a look at the Features of
Elluminate before Getting started. It's up to you.

We’d welcome any suggestions for ways of making this guidance more helpful.

The Guide is based on the current (May 2011) version of the software. Any future
changes may affect details within the guidance offered.

Section 1 — Getting started with Elluminate

Introduction

Elluminate! Live lets several people talk to and see each other at the same time, using
the internet, their computers, a webcam and audio.

This section tells you how you can set up your system and get started.

By the time you complete the stages described in this section you will be in a position to
join a group of people online and move on to making use of the features of Elluminate
which are covered in section 2.

Numbers and Licences

There’s a free version of Elluminate that allows two or three people to work together.
(Section 3 provides advice on how you can access this.)

Another version has a maximum of six simultaneous audio and video feeds. This one
requires a host with a licence, but the other users don’t need any special software.

Elluminate and Wimba, one of its main competitors, have now been bought by
Blackboard. So don’t be surprised if you see references to them on some of the web
pages.

Other Options

Elluminate is not the only software that can offer these features. For instance Skype
allows three or more people to connect using both audio and video but this service is
now charged for.



For other options you should talk to your institution’s e-learning people. Asking them
what your equivalent of Elluminate is should get the conversation started, or show them
this Guide.

A key issue for anyone wanting to use this sort of software for group-work is the number
of simultaneous audio and video feeds. The licensed version of Elluminate allows six
people each to hear and be heard, and to see and be seen. If you have more users than
this you can manage, but you will need to swap the video and audio feeds around
amongst the users, and this can be messy. The advice for online action learning (OAL)
is not to have more set members than you have simultaneous audio and video feeds.

Webcam and Headset

You will need a webcam, unless your computer has one installed. They’re all different so
this handout doesn’t cover setting them up. Perhaps surprisingly, when problems do
occur they are more likely to be with audio than video.

The market is constantly moving, but our webcam recommendation has been the
Logitech Webcam Pro 9000 HD at around £40. This has a built-in microphone, but see
below.

You may have a combined webcam and microphone, or a laptop with a built in camera
and mic. If you do then by all means try it using them, but we have found that using a
headset (headphones and a microphone combined) can reduce the chances of
unpleasant audio effects such as “howlround” or echoes.

For a headset we recommend one that uses a single USB connector rather than
separate jack plugs.

Elluminate offers an Audio setup wizard that will allow you to check that your
microphone and headphones are working properly. You may need to use this to make
sure that your computer is using your headset as the input and output device.

Getting Started with Elluminate

There is an Elluminate support page that allows you to check whether you have the right
software on your machine, and to test your connection, settings, and configure your
audio. You can’t test your video here, but the software that came with your camera or
computer will allow you to do an internal test. We'll help you with the video when you’re
ready for this.



Start with Elluminate by going to...

http://www.elluminate.com/Support/?id=62/

The page will test whether you have an up-to-date version of Java. If you're lucky you'll
see this message...

First Time Users

Step 1 - Get the required software
Congratulations, you appear to have the
required software to launch Elluminate Live!

lava version you are running:

1.6.0_18 Sun Microsystems Inc.
Detailed pre-requisite information can be found here.

If you’re unlucky you will be asked to download an up-to-date version of Java. It is safe
to do this but it is possible that you may need technical help.

If you're using a Mac you may need to approve the use of an Applet.

At various stages in the process you may need to approve downloads to let the system
work. We’ve noticed that this can sometimes take a while on a Mac.

To complete your setup go to the Configuration Room referred to here...

Step 2 - Complete your setup

Elluminate provides a Configuration Room that can be used to test
your connection, settings, and configure your audio. This step is
optional.

Mote: When joining an Elluminate Live! session for the first time you
may see a security dialog hox asking you to confirm that the
application's digital signature is correct. Click "Run" to continue.

Note the final instruction to Click “Run” to continue

As suggested in the Note you may get a security warning. In Internet Explorer this is a
yellow band towards the top of the screen.


http://www.elluminate.com/Support/?id=62/

& Ellumi | L hing Ellumi Live! - Windows Internet Explorer I._"Q]m

——
\ > \\-_v/" - | Q https:ffsas, elluminate .com/sitefexternaljwsdetect /meeting, inlp?sid=3458password=M, ADS?‘BBU ﬂ Elluminate Inc, [CA] | *5 ([ Google R~

Eile Edit ‘iew Favorites Tools  Help

o oy [@ Ellurninate | Launching Elluminate Live! l_l @ B Eﬁ S @Eage < @' @ ﬂ

I.il To help protect your security, Internet Explorer blocked this site from downloading Files ko yvour computer, Click here For options... x

LOGIN:

MY ELLUMINATE

LEARNCEMNTRAL

Products Services Solutions Resources Community Support Partners Company

Click on Click here for options... and then choose Download File...

* H'ﬂ? [ q Elluminate | Launching Elluminate Live! l l @ il E

L, To help protect your security, Internet Explorer blocked this site from downloading files ta your computer. Click here for opti~—

Download File. ..
What's the Risk?

IMore information

Elluminate Live! will then start to load various modules and you’ll see something like this
(not necessarily with the same v10 version number)...

,é Ellumi | L. hing Ellumi Live! - Windows Internet Explorer [._“E]m
i‘ \\jr\\h-jar - | Q https://sas.elluminate.cam/site/externalfjwsdetect fmeeting. inlp?sid=345&password=M. ADS?QBUE Elluminate Inc. [CA] ‘ || X Gonogle R

File Edt Miew Favorites Tools Help

e dle [Q Elluminate | Launching Elluminate Live! l_l ﬁ -8 @ ~ |z Page - @' @ &

= ;‘_ ~ LOGIN: MY ELLUMINATE | LEARNCENTRAL

f Quminate livel® \,
—

:‘f.|'f\|Q/A nity Support Partners Company

Launching Elluminate L F
Please don't close this window unt ) V

Please note that your browser sg fter. If so. you will need to accept the download
of these files.

»

A\

Starting Audio module, ..

©2001-2010 Elluminate, Inc. All Rights Reserved. (sas)
Terms of Use | Privacy Policy | Rules of Conduct | My Elluminats

e s

You’re now on your way to the Elluminate page but you may be asked to select a
connection speed. Most people will need Cable/DSL but there is a wireless option too so
choose that if appropriate. We don’t generally recommend wireless, but some users
have no problems at all with it.



If you want to try different connection speeds you can change your setting later from
within Elluminate using Tools > Preferences > Session > Connection.

% Preferences
T . A
‘io :f;?;ng Cptions | Connection Speed: | Cable/D3L
;----Microphone Settings Pranipk For speed: 285 Kbps Dialup hd
i----Speaker Settings 026 Kbps_D|aIup .
56 Kbps Dialup
= Q General 150N
?----.C\udible Motifications Wireless (300 Kbps)
~Hot Keys (Cable/DSL
~Proxy Settings LA
“Asnal Motifications

=g In-5ession Invite
- Invitation Options
— - Profile

~My Profile
Recorder

i ~Reminder
—4: b= Session
¢ L-Connection

i ~Leaving
=I-| ] Session Plan
~Display Settings

~Yiewing Cptions
=& Yideo hdl

[ Restare Defaulks ]

You may also get a Connection failed message like this.

L o

Connection failed

Connection Failed,
Direct call ko Direck elz0.elluminate. com: 2157 Failed.

javax nek,ssl, 35LExcepkion: Unrecognized 351 message, plainkexk
conneckion?
Direct call to Direct el20.elluminate. com: S0 Failed.
janvax, nek,ssl, 55LExcepkion: Unrecognized 351 message, plainkexk
canneckion?
Direct call ko Direct el20.elluminate, com: 443 Failed,
janvax,net,ssl, 55LExcepkion: Unrecognized 551 messade, plainkext
canneckion?
Prowy call ko http el20.eluminate, com: 2187 Failed.
jawax.net,ssl, S5LException: Unrecognized 551 message, plainkext
canneckion?
Proeey call to http el20.elluminate. com: S0 Failed.
javax nek,ssl, 35LExcepkion: Unrecognized 351 message, plainkexk
conneckion?

Tryw again?

Ok { [ Cancel

If this happens, don’t worry.

Just click on OK and the process should continue.



You will then see this...

P =
Connection
& Connecting to host...
¥ | Details
...and eventually this...
< Elluminate Live! - CONFIGURATION ROOM - V10.0 =JoEd
File Session Miew Tools ‘Window Help
W= -8 T €
L., Participants A twhiteboard - Main Room {Scaled 6595
Participants ¥ | vl o /|~ [ R R
Test 11 [~
Test 13 (Me)
Test 14
Test 2
R Welcome to the Elluminate Live!
esl 3
Tests Configuration Room
[V
't nam;pams o 1. Configure your Audio
o [ 4 Click Tools — Audio — Audio Setup Wizard... and follow the
REl Window  Help
Chat Preferences... Ctrl+Comma
Aapkcation Sharng "
show [al [~ O
Joined on 21 February 2011 at 17:08 [A 2. Set your Connection Speed
PC: Tools — Preferences — Session — Connection
Mac: Elluminate Live! — Preferences — Session — Connecti
A Yo have all of the naraccarny enfhmare tn nartin
[s
[Coms Je
4 fudio
£
» @ 0
Teleconference avaiable
= - =) v In session for 148 hours, 13 minutes.

The Participants panel, top left, shows who else has entered the Configuration Room for
testing purposes. In this case | (one of the authors of this guide) have just come in as
Test 13 (Me). Other users may enter while you're in this room, in which case you’ll see
messages announcing their arrival.



Cg The participant Test 17 has joined the session,

Disniss

You can'’t talk to them; this is just a setup page.

-

% Elluminate Live! - CONFIGURATION ROOM - V10

File
E= -3

<, Participants

Session

Participants
Tesk 11
Test 13 (Me)
Test 14
Test 2
Test 24
Tesk 32
Test &

Wigw  Tools

Window  Help

—

u

W m >
o
ol

It's worth noting that the Elluminate window is not an Internet Explorer page and that it
can be accessed by clicking its own icon at the bottom of your screen. The one for

Elluminate is the ‘light bulb’, the one on the right.

[z

To test your audio ... make sure that everything is connected and then use Tools >
Audio > Audio Setup Wizard... on the Elluminate screen.

& Elluminate Live! - CONFIGURATION ROOM - V10.0

=

., Participants

Participants
Tesk 11 (Audicsshus
Test 13 (Me)
Tesk 14
Tesk 15
Tesk 2
Tesk 24
Test 27

Tommk 2%

File Session Miew Tools  Window Help

Preferences. .. Crrl+Comma

Application Sharing
Audio

Zhat

Palling

Profile

Whiteboard

- v v v v v

audio Setup Wizard, ., n (Scaled &

Adjust Microphone Lewel #
Adjust Speaker Level b
Select Inpuk Device. .,
Select Qutput Device, ..

Lse Telephone For Audio

vwercume to
Configuratis

You will be taken into speaker and then microphone setup windows. Work your way

through these.



You may have to choose an input or output device. If you are using a headset then the
name of this device will appear and you should select this.

If either your headphones/speakers or microphone fails to work then first check the
connections. If that fails then get some technical help.

Now you’re ready to use Elluminate

At this point you’re ready to use Elluminate. Please contact us to tell us that you'’re
ready to go.

What will happen now is that Alan Maddocks or Andy Wilson will set up an Elluminate
room and send you its URL. The full form of the URL is quite long, something like this...

https://sas.elluminate.com/m.jnlp?password=M.F33F91C45599D1C618E8BE16ED841&
sid=2010168

... S0 we will probably send you a shorter version that will look something like this ...

http://miniurl.org/AMpractice

This URL will give you access to a “room” for a particular time period, so you will also be
sent the timings when the room will be available for use. Then, once the room is open,
you just click on the URL and much of what you have already seen in Section 1 will
happen again.

A key difference, because you will now be entering a proper Elluminate room, is that you

will be asked to login at this window...

Elluminate Session Log-in

Please enter your Name for the session.

(Note: The Nome may not exceed 64 characters) Hos.r Your own
Name: ‘ COVA web meetings

e Y AT EASY | INTERACTIVE | FREE
N =

What you need to do here is just to type into the box the name by which you want to be
known during the session. This name will appear in the Participants box on the
Elluminate page.

On the right you can see the link to the free-for-three version of Elluminate.
Eventually you will see the following screen, and at this point we’re ready to look at the

features of Elluminate in Section 2. Alan or Andy will meet you in an Elluminate room to
demonstrate them to you.


https://sas.elluminate.com/m.jnlp?password=M.F33F91C45599D1C618E8BE16ED841&sid=2010168
https://sas.elluminate.com/m.jnlp?password=M.F33F91C45599D1C618E8BE16ED841&sid=2010168
http://miniurl.org/AMpractice

File Session Yiew Tools MWindow Help

Ao O0-0 i 8T

- § Participants

~ # ‘Whiteboard - Main Room (Scaled 99%)

W v £ s g Participants |1
£ 5 7 B & andy wilson (Me)

M o » p |PublicScreent

Follow Moderator

i 1 J
Participant
w & K

@ Chat
Show | Al o
Joined on 23 March 2011 at 16:54

| |
[ Send ]tn‘Th\sRnnm Q

'f Audio
£

» |9
CUHF2 | Teleconference avaiable

—o- D & I

In session for <1 minute,
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Section 2 — The features of Elluminate

Introduction

This section introduces you to the features of Elluminate. We’ve found that the best way
to familiarise people with them is to do it during an Elluminate session. So Alan or Andy
will talk you through these features online.

Typical Screen
Here’s a typical Elluminate screen when a group of people are working together...

[< Eituminate Live! - ACTION LEARNING SETS mEx|
File Session View Tools Window Help
We O 8e & <
& Participants # ‘Whiteboard - Main Room (Scaled 133%)
i /W 8 Participants 1 M < > ¥
+* ~# ™ 2 andrew Mee (Moderator) |
# » 7 W 2 JoBruce (Moderator) N
»
/ W8 2 Andy Wison ] .-
£ >/ @ 2 Smon On)\d -
£ # W 2 Stuart Hunt — Home Insert Page Layout References Mailings Review View
1 7 A @] (3= = =2 gl (A 1 a
ral 2 - w2 == wEERT] sazsca AaBbC (AaBch}, A p
g B 7 U -abex x A w-A- | EEEE|E| O Emphasis  Headingl | fNormal | 2:’??506
ies ~ || b
Clipboard ™ Font ] Paragraph i Styles ]
(U‘J SRR - | + 1 | 02+ | 3 : | 4| 5 ("6 170 B¢ (91 1001 Adc \ 120 0130 |+ 14 | AR

Typical Elluminate screen

Chat
Show | Al v ©
= 2

Moderator (Jo Bruce): yes - it woudl be good to tak to
you after the session

Moderator (Jo Bruce): totally agree - its always a risk
Andy Wilson: Maybe Jo needs to talk to the BG technicians?

Claire and Becky: Yes - liaison with our tech back up would
be good. Thanks!

Stuart Hunt: for wee jokes!

Stuart Hunt: Andy W - can we have you back in fine colour, ‘
pl?

Stuart Hunt: I must say I'm enjoying this session

O T L L o e ————

This is taken not from an action learning set — because of confidentiality — but from a
meeting of the project steering group for the DALEKS Project.

We’ll now look at each of the components in turn, starting with audio and video.

Audio Window

This is located in the bottom left-hand corner of the screen and it lets you control the
levels of your microphone and speakers. The icon on the left lets you switch your
microphone on and off. Here it is pointing down and hence is off.

£ _

So [+ ¢ e
CrkF2 | = Tglecanference available

11

‘f Audio




Click on the microphone button to turn it on and off.

Video Window

This window displays the images of the participants, including you yourself. It will not
appear when you join the Elluminate room; you need to switch it on.

You activate your video window by clicking on this icon...

¢, Elluminate Live! - AMPRAU\EE

File Session Wiew Tools ‘Window) Help

H= O-B g 8 7

This should kick your webcam into life (it's best not to have your camera running
already).

Clicking on the Preview button at the bottom of the window will show an image of
yourself, clicking on the Transmit button will share this with the other users and you
should see something like this...

ideo

Clicking on a small image will make it the large one.
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Participants Window

This shows who is in the room, and what their status is in relation to a number of
Elluminate features...

This (see next page) just shows Andy Wilson in the room, and he has Moderator status.

Moderators have some control over what other users can do — such as switching their
audio and video off and on, allowing them to chat, and giving them Moderators status.

Moderators come into the room using a different URL.

§ Participants

¥ v« £ ~ W 8 Participants 11
o /# W 2 Andy Wilson (Moderator,Me) A |

Participants window

(=

“ ‘ w .l. \l’,
; S Participant
DR E X

The icons along the top will be demonstrated in the online session. Hover over them to
see what they do.

In this image they indicate, from left to right, that:

Andy has not raised his hand or used an emoticon (the hand icon column)...
...or voted (the tick and cross column)

¢ his microphone is not switched on (no yellow background to the icon),

e his chat (speech bubble), whiteboard (pen), and sharing (screen) rights have
been enabled

e his video is on (see the yellow background behind the webcam icon)

13



The icons that will appear in the two left-hand columns are triggered by their
counterparts at the bottom of this window. Hover over them to see what they do.

The door icon allows you to leave the room for a while — this is indicated in the
Participants window — though audio and video still operate.

Chat Window

This is what it says on the tin. It lets you chat.

Chat messages can be sent to the room or to individuals. The Moderator will normally
set the room up so that they can see all messages.

The ability to chat sounds very strange in an action learning set but it can be surprisingly
useful. (More on this later in Sections 4 & 5).

Chat
Show | Al vl O
Joined on 22 April 2010 at 09:11 ~ |
Chat window
to | This Room v ) ®

Whiteboard

This lets you share notes or draw sketches, etc. Play around with the buttons on the left
— hover to see what they do.

14



# whiteboard - Main Room {Scaled 999%6)

M o = M

‘_
P
A N
oce
Om
N K
(=i (2]

Notes Window

This...lets you take notes! They are saved from one session to the next and you can
import or export them. Hover over the icons to see.

< Notes |

'—3 b ? Size: |12 : _.ﬁ,

Notes window

<

Application Sharing

And finally, you can share what’s on your screen.

Here’s a Word document, the agenda for the meeting.
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;m.) e € Application Sharing B
o)\ \H92 -0 )+ DALEKS Agenda 100710 [Compatibility Mode] - Microsoft Word
< { Home | Inset  Pagelayout  References  Mailings  Review  View
[E=] & cut | -l
'm i = s &N == T E BT gapnca AaBbC | AaBbCC| Aal
P’_‘“ S Format Painter 'l) D2 i ¢ = abe x, X* A;'”'B? - A*l 'El : I | -I[Q' H-:' 'I Emphasis  Headingl | 17 Normal St
Clipboard £l Font 5 Paragraph £} Style
| 3-l'2-l-l-|----1-|-2'-3-:-4~|-. DR 20 IR IERNEN TR ¥ SO X -
| Sharing a Word document
_ EH|||E i
i DALEKS- Steering- Group-Meeting{
:E ) . Friday-9-July-2010-at-9am{
I 1
s0d to tak to : Agendaf
i Meeting-conventions |
ways a risk o Confirmation-on recordingthe meeting
i :
Eas 4 « Report-on-progress-to-date
sackiue;woukd e -numberand status of sets{]
.; --developmentofguidance|
kin fine colour, | ; Feedback-from-membersy|
Son ; Evaluation{]
v .
; Financef|
® AwarenessTaisingfl
~briefingto-DALEK-groups
-SDF-and-OD-conferencesf
-Vitae-project-groupf
- = —-useinJISC-projecty]
R ) 1
Technoloav-updatef

You activate this by using this icon...

% Elluminate Nive! -

File Session WiewN\ Tools ‘Window Help

de 0-Big s

This will open a list of those applications that are running on your machine. Choose one
and it will be displayed.

This will also change the layout of your Elluminate screen to create space for your
application. To get back to what you're used to use the Layout button - which is probably
now aligned vertically in the top left-hand corner like this — and choose Default Layout.
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File 3Session Yiew Tools wWindow Help ) - 5 s

E ﬂ Participants Insert Pai
. i [
O || [ partaponis | W |%d #] @B /v & | [arial
- Test1z Er|
| [Test1s Paste 7 [B I U - abe
- | |Test2Z (Auw... -
Clipboard "=
~ Wide Layout
~ Tall Layout

Marrow Minimal Layout
~ Flak Minimal Layout
v  Left Docked Minimal Layout
~ Right Docked Minimal Layout

~ Whiteboard Cnly

E if F‘artii:?pants ;( E

And those are the main features of Elluminate.

The tricky bit is using them in ways that help the group to function. This is covered in
Sections 4 and 5.

The next section tells you how you can use the free version of Elluminate.
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Section 3 = “Three for Free”

Overview

Elluminate V-Room allows you to use a free version of the Elluminate software to
arrange and conduct online meetings - using audio, video and other modes - with up to
two other people. This makes it a cheap and accessible means of using Elluminate, for
coaching or mentoring for instance, or for finding out for yourself what the full Elluminate
package can offer ... To register and set up a meeting using Elluminate V-Room just
follow the steps below.

Step 1
Type in the following URL: www.getvroom.com and you will be taken to the following
web-page where you can register for this FREE software:

‘ p wul® : Elluminati: elite group for Elluminate customers
earn ) | sponsored bY Elluminate Share ¢ 1L, experiences and inspiration with Elluminate customers
connect, share. inspire.

p worldwide, Attend FREE monthly success webinars, Join Elluminati now!

Home Resources Network Forums Groups Events Login Join

Three for FREE oom™
Web Conferencing %Wmm

\

Fields marked with * are mandatory.

Welcome! First Name:

With Elluminate vRoom™ you can meet online FREE with up to two
others! That's right. No cost. No time limit. No kidding! Last Name: *

What You Get...  What You Can Do...

Username: *

Step 2
Fill in the fields on the right of the screen to register for V-Room

The following instructions will then appear on screen:

Thanks for registering! You must now activate your account.

An email has been sent to a.p.maddocks@btinternet.com with

instructions how to activate your account.

If vou don't see the email in your inbox, be sure to check yvour spam or Junk

Mail folder.

CLOSE 2

An e-mail will be sent to your e-mail account. This will include a URL to access.
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http://www.getvroom.com/

Step 3
On clicking on - or copying and pasting this URL into your web browser - you will be
taken to the following page that will enable you to activate your account.

: |
™ . Power up your LearnCentral Group! -
@ |earnCEn1r0| | sponsomd byE"ummm Meet with your LearnCentral group members online in real-time ‘3
«connect. sh i

. share. inspire. anytime. Click the “Meeting Room” tab of your graup to learn more.

Home Resources Network Forums Groups Events b | .‘

LearnCentral account activation

You must create a password to access your account, The password must be at least 6 characters long. When you're logged in to your account, don't forget to
update your profile. Members who update their profiles are 30 times more likely to find relevant content and members.

Create your password: *

Repeat your new password: *

Activate account

Home Resources Network Forums I
Groups Events About Us Terms t f
Privacy Contact Us FAQ

Once you have done this you will be taken into a personalised area where you can set
up online meetings using V-Room.

Home MyProfile Resources Network Forums Groups Events ol .‘

Alan MaddOCkS Display- Blog | Network | Portfolio | Discussions | Groups | Calendar

Consultant, Alan Maddocks Consultancy Filter by Type: ¥ Message W Netwark Activity ¥ Discussion

Filter by Communities: Seeall

What's going on in your world?

Upload photo Edit profile

& ainey classified wrote on Steve Hargadon's wall - 1 day ago
\ oo
% \Room-your free, ullFestured, rech- h At 7:35 AM on March 30, 2011 lainey classified szid ‘.
time collaboration tool for up ta three WHAT TIME AND
people. ==Learn more
M Schede | Invte & lainey classified wrote on Steve Hargadon's wall - 1 day ago

Need larger sessions? Want to reco™ Jarch 30,2011 lainey classifisd szid 1

Step 4
To set up a meeting click on the “Schedule” button (see above).

You will then be offered the opportunity (see the next image/screenshot) of setting a
date and time for your meeting.
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Note: the software will automatically recognise the international time-zone relevant to
yourself (as defined by the profile you created when registering). Do not alter this unless
you wish to set the time of your meeting in a different time-zone.

Once you have filled in the relevant fields (see the next image/screenshot) click on the
“Submit” button at the bottom of the page to confirm the meeting.

D lea rn“\{.«{; ]ﬁ tr Z‘:f I | sponsored by Elluminate

corm;honnmph

Home My Profile Resources Network Forums Groups Events logout

Event Details

Event Type: * [Web Event E M Requires registration Create Event Widget: @
Name: * Another AW test @] *Yes ¢ No
When: 04/05/2011 17:00 ™ 1800 04/05/2011 ™ Allday Register Now »
. Learncentral Event
Calendar: | Personal Calendar v
Participant URL: http-//www.learncentral.orgivroom/enter/55121 Jan 011:00am @
{vRoom/vOffice Participant URL pre-populated)
Phone: Pin:
Moderator URL: https://sas.elluminate. com/m 1n|p?sud &miuid=208COD9A2FE LearnCentral Widget
(vRoom/vOffice Participant URL pre-populated
Embed code:
Phone: Pin: Kiframe
<h ) : src="http://www.learncentral.org
hort Description: /alterevent/widget/e49cb3e7a9848

76e9e638d0ce8edbESE/portraic”
style="border:

ent Widge!
Select Embed code
Detail Description: L@@ B 7 U M| =
Tags:
Add tag+
Auto Tags: X
Presenter(s)
Name: Expand

Invites

Username or Email address: Collapse

Show my network

Add a message:

Event Reminder: [~ Send reminder to those who RSVP'd | 15 minutes ivJ before the event.

Other

Privacy: € Public & Private (only invitees can see and attend) Expand

Cancel

Click on the “Submit” button to confirm meeting details.

A summary of the meeting is then created (see next page).
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@ |earn [ sponsored by Elluminate

«connect, share. inspire.

Home MyProfile Resources Network Forums Groups Events L Scarch ?»
Remove from Calendar | | SavetoDesktop | | EditEvent | | Go back to Calendar Download RSVP list
Event Details Invitation Status ( 1invited)
Name: DALEKS Conversation ] Accepted (0) Rejected (0] Pending (1)

Event Type: Web Event
Event Creator: Alan Maddocks

When: Man April 11, 2011, 10:30-12:30, Europe/London (GMT+00:00)*
Find your local time zone here.

Participant URL:
Moderator URL:

learncentral.org/vroom/enter/110613

01E1E3D8CAEDDCE4

Repeats: none

Calendar: Personal Calendar

Short Description: Meeting to interview fhdy Wilson re ALS Facilitation

Detail Description:

Step 5:
The Elluminate softwargfwill generate:

e A moderator U
e A participant URL
These appear in thgf'summary” (as above).
The moderator URL will provide you with access to the meeting that you have set up at
the designated dgte & time. As a “moderator” you will have control over certain
functionalities within the “V-Room”._You can, for instance, switch off people’s audio or

video. Should you wish, you can transfer the moderator status to another of the
meeting’s participants during the course of the meeting.

The participant URL - in full or shortened version (see “Shortened URLS” below) -can be
forwarded to those you intend to invite to the meeting (Note: you are limited to three
people per meeting including yourself).

Step 6
Once you have set up your meeting you can then log out. When returning to the

Elluminate Website you can access your account using the password that you created
earlier (see below).

Elluminati: elite group f
Share cantent, experiences and

@ leqrn B sponsored by Elluminate e
onnect, ehars: inspire.

RS Email: Password

CORemember my login for two weeks
LearnCentral Featur v log °

assionate about teaching

Eorgot Password?

LearnCentral Features Elluminate Live! Host Your Own Webinar

What's happening in the Community Featured Resources

Webinars Discussions Groups. Events.
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Here, you can:

e review the meetings that you have set up
e revise/edit details of existing meetings
e set up new meetings.

Shortened URLS

Elluminate URLs are very long.

Should you wish to create a more manageable URL there are a number of sites that
allow you to do this. One of these is: http://www.miniurl.org (see below)

Get a short URL here! Ads by Google
Mo signup required, no ads, instant redirection, custom URL (miniurl.org/mysite), logging, and mora!
Fast Url 1 ridiculously
huge coupon a
Enter the URL to create a short URL quickly: :
R day. Get 50-00%
Off Nottingham's
hitp:ifww i learncentral. org/vroomienter/110613 hest!
Shrink It!
New User?
Here are 3 easy steps to ¢
kH"
3. Your short: URL wil be created instantly. Easy!
Bookmarklet
Create short URLs fast and easy with miniurl.org, right from your toobar.
g g Eriand's Em

Here by copying & pasting in your URL and clicking on the “shrink it” button the website
will automatically create a “Short URL” of the longer version.

Success Ads by Google

w Mgy URL: hittp:/ [ miniurl, orSQRLS:
n New Window ]

Access Google

Conveniently By
Setting It As Your
Browser
Enter your long URL... Homepage
Shrink It!
Friznd’s Em

Alternatively, you can use the “custom url” button (see above). This enables you to
create your own shortened URL. You cannot use the same personal URL twice.
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Section 4 — How to work in an online action learning
set (Guidance for set members)

Some people will be new to action learning; some to web conferencing methods; and
some to both. So the next sections are aimed at:

e Those new to action learning
e Those who have been members of sets before
e All set members

For those new to action learning

We always recommend that before joining an action learning set you should have a
conversation with an experienced facilitator (who doesn’t necessarily have to be the
person who will be facilitating your particular set) about how sets operate and what you
can expect.

This is as true for online action learning (OAL) sets as it is for face-to-face (F2F) sets.
So expect to have such a conversation and use it to explore your hopes and
expectations of the set.

Here’'s some guidance that we use to introduce people to action learning...

Action Learning — An Overview

"Action learning is a continuous process of learning and reflection,
supported by colleagues, with an intention of getting things done.”

Beaty & McGill, 2001, p11.

Action Learning is an approach to the enhancement of understanding and skills that
enables a group of peers to support an individual's development. It is about helping and
being helped.

Approaches vary, but in our model Action Learning Sets meet every four or five weeks —
for four or five times — to discuss real issues that members of the set are facing in their
working lives. Within each set meeting all members will have a slot, lasting about 45
minutes, during which their issue is considered. A member will present his or her issue
and its context; the other members of the set then help the presenter to clarify the issue
and to develop ways of addressing it. This one-at-a-time focus on the presenter's issue
helps them to identify actions; these will be implemented, and the process and its
consequences are then discussed at the next meeting.

The issue or problem must be one of substance so that it can be addressed over a
period of time. It should not be a "puzzle”, i.e. something where there is a correct
answer that just needs to be discovered.

The emphasis is on learning about action in real — and often powerful — situations. The
discussions within the set must therefore be completely confidential to the set.
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In addition to helping the issue-holder to address their issue, the process also gives the
other set members valuable insights into other people's situations, and the opportunity
to develop their own skills in clarifying, reflecting and questioning.

Set members are not uncritical supporters of the presenter; their role is to challenge
assumptions, to help the presenter check out reality, etc. It is not to provide counselling,
though the skills of being an effective set member do overlap with those of the
counsellor, ...and those of the manager, and the colleague, and the coach, and the
mentor, and the critical friend...

The role of the set facilitator is:
e to make sure that the set agrees limits — and sticks to them
e to ensure that time is fairly distributed across the set members
e to help make the whole process a productive one

Anyone considering joining an Action Learning Set should:
e be willing to accept the confidentiality conditions
e be able to commit the time to attend all the meetings of the set
e have a significant professional issue that they would like to address

You may or may not have a F2F meeting before an online set; our experience is that
F2F meetings are not necessary as long as the set members are given time before the
set starts work to find out something about each other.

This can also be a time when you can play with the features of Elluminate.

For those who have been members of sets before
OAL is different from F2F, but it is definitely action learning.

Using something like Elluminate provides access to equivalents to F2F tools, such as
the shared whiteboard, and to things that would not be available in F2F sets, such as
online chat. It may seem surprising that set members might chat while others are talking
— our own initial reaction was that this was really rude! — but, as long as certain
protocols are agree within the set, we have found such approaches to be genuinely
helpful.

People who have experienced both types of set made the following observations about
OAL sets:

e They noted that whilst it was more difficult to pick up on subtle physical cues than
in a F2F meeting that they as a result concentrated more on paying attention to
what was said

e They noted that periods of silence during meetings appeared to be more natural
and that they were less inclined to jump in or interrupt during natural pauses in
conversation
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¢ Whilst some found the presence of additional stimuli (such as the chat function) a
little distracting at first, others noted that it just changed the dynamics of the
interaction, helping to shape the conversations taking place

e Some set members found the experience of OAL provided a greater opportunity
to think and reflect. Many commented that the online environment was
‘engaging” and provided a rich learning environment

e Some felt that it was easier to summarise the main points arising from
conversations and that as a result it was easier for them to be more definite about
their future actions based on the experience

Most people who had had previous action learning experience commented favourably
upon their experience of OAL. They noted the huge potential for enriching the learning
experience and noted that any initial difficulties in adjusting to the OAL mode could
easily be overcome with more experience.

All set members

The technology is the most obvious feature of OAL sets and it is really important that
you are set up properly, that you have a chance to play with the technology, and that
you test your setup — especially the audio — before each set.

Potentially, the greatest risk offered by working online is a loss of connectivity during set
meetings. This risk can be minimized by using a full network connection rather than
relying on wi-fi. Having an alternative means of contacting set members (e.g. by mobile
phone) should contact be lost as a result of Network/Broadband issues is a sensible
insurance policy to have. If it makes you feel more comfortable, arrange the back-up (on
demand) of assistance from a learning technologist (or similar) familiar with Elluminate
within your own Institution.

The features of OAL using Elluminate offers set members some means of
communicating and sharing knowledge that mirror F2F processes. These include: audio;
video; shared whiteboard, & Notes. The mirroring is not, however, precise. Be aware
that: there can be lags in the audio; that the video image is less complete and less
detailed; and that sharing the whiteboard is less intuitive. Notes can be taken within
Elluminate or in a Word document and because people are at their own computers
these can be more complete that in F2F sets. Our experience is that in practice these
differences do not seem to cause difficulties.

Elluminate also offers the following additional functionalities that would not be available
to you if meeting F2F: parallel chat (both public and private); and the sharing of
applications. These additional features can change the process/processes engaged in.
One notable difference arising from these additional layers of communication is the
degree of parallel processing that can take place (e.g. you have the ability to comment
via the “chat” facility while conversations are taking place). These additional
inputs/features help shape the conversations and interactions taking place.

You should expect your set facilitator to help lead set members towards agreeing upon
a set of protocols as to how the features of the online environment should be used and
meetings conducted. Moreover, try to avoid external distractions such as incoming e-
mails or telephone calls.
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In addition, be aware that the dynamic of the way in which people interact with each
other in an OAL set will be different. You may very well find that the experience is more
business-like and less emotionally charged. As a result you may find yourself focusing
more clearly on the issues rather than the personalities involved.

You may notice that - possibly promoted by the physical remove of one member from
another - set members are more willing to challenge other set members. There may be
an added intensity to conversations and a greater sense of group attention. You may
find that there is more (and deeper) reflection than you would get in a F2F environment.
This can be very challenging upon levels of concentration.

Elluminate offers a number of tools that aid social interaction. These include: switching

the microphone on and off; indicating a raised hand (if one wishes to contribute or signal
agreement for a specific proposal); using the “Emoticons”; and using the voting function.
Again, expect your set facilitator to help establish protocols on the use of these features.
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Section 5 - How to facilitate an online action learning
set (Guidance for facilitators)

Introduction

Online Action Learning (OAL) is where Action Learning Sets “meet” online as opposed
to face to face (F2F), using a medium such as Elluminate.

This creates an environment that is somewhat different. It presents challenges and
opportunities that would not occur if set members were meeting together in a physical
setting. In many ways the experience of OAL is very similar to F2F. However, there are
differences (some very subtle) that can change the dynamics of the interaction between
set members.

This Guide/Section is aimed at raising awareness of these differences/similarities so
that Facilitators can be better prepared to address potential issues and can help
establish the conditions for an effective learning experience.

A more extensive Evaluation Report (Section 6) provides further useful insights.

General Principles of Action Learning Facilitation

Action Learning involves set members with common or similar responsibilities and
experiences meeting in small groups to discuss issues of professional practice that are
of concern to individual set members. Collectively, action learning sets, through a
process of questioning, debate and discussion, would seek to explore and deepen
understanding of these issues. The differing experiences/ perspectives of set members
help to enrich discussion and promote understanding and learning. Ways of addressing
issues of concern would be debated leading to specific actions being agreed.

Good facilitation would promote and enable the above process to take place with the
intention of leading towards effective solutions sought and actions agreed.

In our experience, effective action learning facilitation involves the Facilitator taking a
lead role in:

e Helping to establish agreed protocols amongst set members
e Establishing a purposeful but not rushed agenda

e Setting the tone/mood of the conversation

e Creating a calm and reflective environment

e Encouraging in-depth conversation and deep reflection

¢ Moderating the discussion between set members

e Encouraging the identification of, and commitment to, actions

In short, facilitation is about both providing guidance to the set as a collective, and
modelling the processes leading to effective practice.
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Online Action Learning

The evaluation conducted to gather and analyse the experiences of those involved in
the DALEKS Project (see Section 6) reveals that OAL can be as effective a learning
environment as F2F Action Learning. Indeed, some of those engaged - who had had
extensive prior experience of F2F Action Learning - commented on the “richness” of the
learning experience using the online approach.

Many of the interactions amongst set members with OAL were very similar to those
experienced in a F2F environment. However, significant differences exist. OAL
Facilitators need to be aware of these differences so that they can continue to be
effective in moderating discussion and steering activity towards desired outcomes.

These differences can be classified as:
e Technical (relating to the online technology employed)

e Process (relating to the additional interactive opportunities offered by the
functionality of the online medium)

e Social interaction (relating to how set members may interact and respond
differently in an online environment)

Differences (Technical)

OAL (using Elluminate) involves each set member being logged into the Elluminate
system on their computers at an agreed date/time. The technical requirements include
an audio headset and a webcam for each set member to enable set members to hear
and see each other.

The Set Facilitator working in an online environment would be expected to:
e Familiarise themselves fully with the technology involved
e Raise awareness of potential technical issues
e Arrange ways of addressing technical issues should they arise

e Support set members in familiarising themselves with the technical environment
and the added communication options available

The Set Facilitator does not need to be hugely technically competent as long as he/she
can provide set members with access to such expertise.

One option open to the Facilitator is to have a “Technical Moderator” present at the
initial meetings of the set. (The initial DALEKS experience involved the use of such an
individual.) The role of the Technical Moderator would be to oversee the technical set-up
and familiarise set members with the technical environment (e.g. by taking set members
through the system on a step-by-step basis). Such a person would be able to deal with
any issues that might arise (e.g. regarding audio/video or network issues). However, the
presence of a Technical Moderator may also potentially have a negative effect in taking
the locus of control away from the designated Set Facilitator.

Probably a more effective approach is for the Set Facilitator to undergo training in using

the system beforehand and then acquiring confidence and expertise through
experiential practice.
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Actions that the Set Facilitator may well find useful to do include:
e Alerting set members to the most common technical issues that might arise

e Providing “troubleshooting tips” on how to address/overcome these most
common technical issues

e Conducting an initial (technical) session with set members to familiarise
themselves to the online environment

e Conducting a collective audio check prior to commencing discussions at the start
of each set “meeting”

e Having alternative means of contact (mobile phone for instance) should contact
with set members be lost as a result of Network/Broadband issues

e Having the back-up (on demand) of assistance from a learning technologist (or
similar) familiar with Elluminate within his/her own Institution

Differences (Process)

OAL using Elluminate offers set members some means of communicating and sharing
knowledge that mirror F2F processes. These include:

e Audio
e Video
e Shared whiteboard
e Notes

The mirroring is not, however, precise. There can be lags in the audio, the video image
is less complete and less detailed, and sharing the whiteboard is less intuitive. Notes
can be taken within Elluminate or in a Word document and because people are at their
own computers these can be more complete that in F2F sets.

In practice these differences do not seem to cause difficulties.

Elluminate also offers the following additional functionalities that would not be available
to set members meeting F2F:

e Parallel chat (both public and private)
e Sharing applications

These additional features and their potential use within the Action Learning Set
environment changes (or adds to) the process/processes engaged in. One notable
difference arising from these additional layers of communication is the degree of parallel
processing that can take place (e.g. set members have the ability to comment via the
“chat” facility while conversations are taking place). There are more stimuli available:
audio and visual, with “chat” providing a parallel commentary. The additional
inputs/features help shape the conversations and interactions taking place.

With OAL the added functionality (especially “chat”) can be a distraction. A limited
degree of synchronous chat may be very positive in helping to shape the agenda and
store questions for future use, but it must not become overwhelming. Moreover, there is
an increased density of information for set members to assimilate prompted by the
various visual stimuli offered within the online medium.
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It is recommended that the Facilitator sets up the system so that they see all chat that is
going on, and that the set discusses the use of chat. Our view is that a limited amount of
public chat can be helpful, but that excessive or private chat is not.

Application sharing allows a set member to share what is on their computer screen in
another application. So it could be used to show an organisation chart or some key
points. This requires a fair amount of technical competence and runs the risk of turning
the discussion into a presentation.

As a result the facilitator’s task is more complex. He/she needs to be aware of all the
potential interactions taking place. This calls for clearly defined ground rules, especially
on the appropriate use of the “chat” facility.

Thus, the facilitator should:

e Discuss with set members how they wish to use the additional features/functions
available to them

e Agree protocols as to how and when these features can/should be employed

e Review the set members’ experiences of the online environment at the end of
meetings to refine protocols and practices

e Agree how best to use the “Notes” function to keep a log/record of discussions
and/or key points emerging. (This could help provide a ‘commentary’ for set
members.)

Facilitators may well find that different sets respond differently to the added layers within
the OAL environment. Our experience indicates that whilst some sets may well embrace
the added opportunities available others may just wish to replicate the F2F experience.

It is our view that a failure to make use of the added functionality on offer diminishes the
experience. Facilitators need to think about how the learning experience can be
enhanced through the added functionality, and should encourage set members to take
advantage of the opportunity to enrich this experience.

One additional consideration that Facilitators ought to be aware of is that as each set
member is “logged in” via their own personal computer, they may well get distracted by
incoming e-mails or telephone calls. An agreement with set members beforehand to
ignore such distractions would prevent meetings being interrupted in this way.

Differences (Social Interaction)

In F2F meetings individuals can readily gauge the reactions and responses of others by
picking up on certain visual cues (e.g. a frown, smile etc.). Those wishing to ask a
question or offer a comment can indicate by means of a physical sign (e.g. raised finger
or hand) that they wish to speak.

With OAL this is not possible. The physical separation of one individual from another
alters the dynamic of the way in which people interact with each other. With OAL social
interaction is different. People are more “detached” and the environment is more
business-like and less emotionally charged. As a result there is a tendency to focus
more clearly on the issues rather than the personalities involved.
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One notable difference (within the online mode) - possibly promoted by the physical
remove of one member from another - appears to be the willingness of set members to
more readily challenge other set members. This may indeed promote positive and
rewarding discussion but needs to be carefully managed in an environment where
rapport between set members may yet to have been fully established.

Those who have experienced OAL comment that it can be more challenging and
focused. There is an added intensity to conversations and a greater sense of group
attention. There appears to be more (and deeper) reflection going on, possibly
encouraged by the reflective nature of the ‘chat’ function.

One consequence of this is that the experience can be very challenging upon the
participants’ levels of concentration. There is a need to ensure that “meetings” are not
overly long and that breaks are planned at regular intervals to allow individuals to
refresh their thoughts.

The Facilitator will need to recognise that the social interaction amongst set members
will be different to F2F interaction. There is less reliance on communication through
subtle physical cues and as a result a more direct and challenging interaction takes
place. The danger lies in whether there is sufficient rapport between set members for
this to be deemed a positive rather than a negative factor.

Elluminate offers a number of tools that aid social interaction. These include:
e Switching the microphone on and off

e Indicating a raised hand (if one wishes to contribute or signal agreement for a
specific proposal)

e Using the “Emoticons”
e Voting

The first two can be used to aid turn-taking. Switching your microphone off when you
are not talking helps improve sound quality. (When switched on a yellow background to
your microphone icon appears in the Participants window). This can be used to indicate
that you want to speak. Raising your hand is perhaps a clearer means of indicating a
wish to speak, and it has the advantage of indicating the order in which hands are
raised. Emoticons can indicate applause, puzzlement, etc and so can provide useful
feedback to the speaker. As can the use of chat.

Thus, the Facilitator may wish to:

e Make set members aware that the OAL experience may be more “challenging”
and intense than F2F interaction

e Explain carefully the use of the interactive tools and model their use during the
session

e Carefully monitor the reactions of set members
e Moderate the social interaction should individuals become uncomfortable
e Set regular breaks to enable participants to unwind and refresh their thoughts

Should the facilitator have concerns that difficulties might arise (with respect to social

interaction), one option available to him/her would be to arrange a prior F2F meeting
with set members to help establish rapport before embarking on the online approach.
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Whilst not a pre-requisite, this may be something to consider in individual discussion
with each set members before embarking on an initial meeting.

Summary

For many, OAL offers a more intense and challenging experience than F2F Action
Learning. To experience the full benefits however requires a slightly different approach
from the Set Facilitator.

He/she needs to support the engagement of all set members, instilling confidence in
working within an online environment.

He/she should:

Recognise that the experience of OAL is different from F2F Action Learning
Make set members aware of these differences

Consider fully the options available to him/her (e.g. whether to engage a
Technical Moderator, whether to conduct an initial F2F meeting etc)

Instil confidence in the online experience by ensuring that steps are taken to
ensure that everyone is comfortable with the technology used (including audio
and video) and fully briefed in the use of the Elluminate system (see Differences:
Technical)

Gain agreement from set members on the protocols and conduct of set meetings
(see Differences: Process)

Monitor and guide interaction between set members (see Differences: Social
Interaction)

Claire Bradshaw, Alan Maddocks and Andy Wilson
Loughborough University, 2011

Supported by a Small Development Grant from
the Leadership Foundation for Higher Education
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Section 6 — DALEKS: Evaluation Report (September 2010)

(The following Evaluation Report makes reference to “Desktop Action Learning”. This is
the same as “Online Action Learning (OAL)” as referred to in earlier Sections.)

This Report details the main findings of an interim evaluation - conducted in late August and
early September 2010 - of the DALEKS (Desktop Action Learning: Experience, Knowledge &
Skills) Project.

Background

The DALEKS Project was funded to investigate the use of web-based technologies to allow
people to participate in Action Learning Sets from their own desktops.

The primary aim of the project was to see if the difficulties inherent in organising regular face to
face action learning meetings between senior leaders within higher education institutions could
be overcome by deploying online technologies.

Following an initial pilot three Action Learning Sets were set up with ‘meetings’ arranged on an
online basis during January to July 2010. Each set included a set facilitator and three set
members. A technical moderator was present (in an online capacity) at each set meeting.

The Technology

For participants to engage in Desktop Action Learning is straightforward, requiring little in the
way of additional technology over and above that to which they will already have ready access.
In short, participants require the use of a PC or Laptop with a webcam and headset. In addition,
to experience full functionality the PC or laptop used needs to have an up to date version of
JAVA installed.

For the duration of the period under evaluation the software to support this process resided at
the University of East Anglia (UEA) and is accessible via the web.

UEA staff have a strong reputation for supporting innovative practice with e-learning. Over the
past 4-5 years they have evaluated a range of online communication software such as that
offered through the Blackboard VLE Suite and Wimba’s Live Classroom. They have found the
specific software (Elluminate) used for the DALEKS Project to be the most effective.

At UEA Elluminate has been piloted over the past 2 years. This has involved using Elluminate to
run Staff Development sessions and in supporting academic staff in using Elluminate in their
learning and teaching. In the opinion of the Technical Moderator (based at UEA) Elluminate
currently offers the best package in comparison to similar software options in terms of both
functionality and costs.

The Elluminate software offers a range of options. These include both audio and visual
communication. (Note: each participant can select different visual modes e.g. full screen, multi-
screen etc.) In addition to Desktop Action Learning set participants being able to see and hear
other members they can also use the complementary ‘chat’, ‘whiteboard’, and ‘Notes’ functions
offered by the software to enhance interaction between set members.

33



Evaluation

Independent evaluation was conducted (in late August / early September) in order to capture
the experiences of those involved in the initial Desktop Action Learning Sets held in early 2010
and to draw out key findings based on these experiences.

The evaluation was conducted by means of telephone interviews with: both the set facilitators
involved; one member of the technical moderation team; and seven of the nine set members.
Each interview was based on a set of questions designed to capture the experiences, views, and
reflections of those involved in the DALEKS Project. Each participant in the evaluation process
was asked the same set of questions though each participant had the opportunity to provide
additional comments and observations over and above the questions that they were asked.

Each interview took in the region of 30 minutes to complete. Notes based on each interview
were subsequently e-mailed to the relevant interviewee to enable them to correct any errors or
omissions, revise any observations offered, and to provide any further information that on
reflection they wished to add.

For the purposes of this report each participant will be anonymised. Participants will be
individually referred to as Interviewee 1, Interviewee 2 etc. though their roles (set facilitator,
technical moderator, or set member) may be disclosed if this is relevant to the point being
made.

Results

The following sections details the results arising from the evaluation conducted.

Prior Experience:

Interviewees were asked to specify their previous experience of Action Learning Sets (prior to
the DALEKS Project) and for their experience in the use of the technology used.

As might be expected both set facilitators had considerable experience of Action Learning Sets.
Indeed one of the facilitators had experience of having run training sessions on facilitating
Action Learning Sets for both Staff Developers and the higher education research community.
Set members had varying degrees of prior experience. Two set members had had no previous
experience whilst another two set members had run and facilitated Action Learning Sets of their
own.

Most interviewees had used basic Skype technology, mainly in a social networking capacity.
Very few of the interviewees however had used the Elluminate communications software
though some were aware of it through having viewed presentations at academic conferences.
One interviewee (Interviewee 9) had used a less sophisticated package (Dim Dim) whilst
another (Interviewee 5) had used Elluminate twice previously but stated that neither
experience had been “particularly successful”. One interviewee (Interviewee 6) stated that his
general lack of familiarity with the technology had been “one of the motivations for taking part
in the project”.

34



General Experience of Desktop Action Learning:

Those interviewees whom had previous experience of Action Learning Sets were asked to state
to what extent Desktop Action Learning replicated face to face action learning. Interviewees
were also asked to note any significant differences in how they interacted with other set
members.

All participants who had had previous experience of Action Learning Sets in a face to face
environment agreed that there were differences arising from the use of the technology.

The main differences noted were as follows:

e Most interviewees commented that it was more difficult to pick up the subtle physical
cues one would notice in a face to face environment. One interviewee (Interviewee 6)
noted that at first inter-personal relationships were slow to become established.
Another (Interviewee 10) stated that the lack of physical cues made it “more difficult” in
knowing when to pitch into a conversation. Another (Interviewee 4), whilst recognising
these difficulties, felt that these might have arisen as a result of unfamiliarity with the
technology and that over time people would become more comfortable with it.

e Conversely, it was noted that periods of silence appeared to be more natural and less
strained within the online environment. One interviewee (Interviewee 8) noted that the
extra layer provided by the technology made people “less inclined to jump in or
interrupt”. As a result, he found that “people were more considerate when using the
Desktop approach”. Another interviewee (Interviewee 9) felt that these natural pauses
made the whole experience with the Desktop approach “easier”.

e Another significant difference noted was the challenge and opportunity posed by the
extra features offered by the technology. Specifically, the ‘chat’ facility made it possible
for set members to comment whilst conversations were taking part. Some found the
presence of different stimuli to be “distracting” but others noted that it just changed the
dynamics of the interaction, helping to shape the conversations taking place.

Interviewees were also asked to comment as to whether the way they learnt or reflected was
different with the Desktop approach.

Some interviewees felt that there was little difference. Others however felt that the learning
experience was different. One interviewee (Interviewee 4) described it as “challenging”.
Another (Interviewee 8) stated that he found himself “paying more attention” as a result of the
online environment. Another (Interviewee 9) declared that it gave her more time to think and
reflect, whilst another (Interviewee 1) felt that the learning was more “chunked” with people
being more able to summarise and be definite about their future actions. This same interviewee
concluded that the online environment was “engaging” and provided a “rich learning
environment”.

In short, on the whole, interviewees commented favourably upon the Desktop approach. Whilst
recognising that the interaction was different they did not feel that this compromised their
experience. Most felt that there were distinct advantages arising from interacting through the
online medium. As the most experienced interviewee (Interviewee 2) commented: “the process
is different ... (but) ... the core elements of Action Learning Sets are still present”

35



Benefits Recognised:

All interviewees noted certain benefits arising from Desktop Action Learning.

The most commonly identified benefits centred upon the time saved in holding Action Learning
Sets online. ‘Meetings’ could be held in the allotted 2-3 hours whereas face to face meetings
would involve the extra travel time in most cases meaning set members would need to set aside
a whole day for the activity. In addition, it was noted that associated travel costs would also be
saved.

One interviewee (Interviewee 8) noted that there was also a saving associated with the time
taken to organise and make arrangements to hold face to face set meetings. He described the
experience of switching on to an online meeting as “instant”. He noted that for him this added
efficiency was “completely unexpected”.

Many interviewees also remarked upon the added flexibility arising from Desktop Action
Learning. One such interviewee (Interviewee 2) noted that sets need no longer be confined to a
set time period. He noted that in a given week a set meeting might be spread across two one
and a half hour sessions as opposed to a single, standard three hour session.

Some interviewees noted that Desktop Action Learning enabled sets involving more
geographically disperse individuals to come together. Indeed, one interviewee (Interviewee 8)
noted that - based on his experience with the DALEKS Project - he was now using the
technology to enable him to form an Action Learning Set with international colleagues with
whom he had wanted to collaborate with for some time.

Some interviewees commented further on the benefits in terms of the learning and reflection
opportunities provided. One interviewee (Interviewee 9) described having more time to reflect.
Another (Interviewee 5) stated that he found that the de-personalised interface allowed him to
be “more honest and revealing”. Interviewee 1 commented that she found that there is
something different about the process that offers benefits in terms of the learning experience
but that she was unclear as yet as to what these benefits were.

A couple of interviewees also noted that the added functionality offered by the online
environment enabled a richer sharing of ideas and resources to take place.

For these benefits to be realised, interviewees noted that certain factors or conditions needed
to apply. These basically fell in to one of two categories: technical and operating process.

On the technical level it was noted by one interviewee (Interviewee 4) that “the technology can
make or break the experience”. Issues that arose during the project included some people’s PCs
not having the up to date JAVA capability to fully support the Elluminate software and a loss of
internet connection due to institutional network problems.

The Technical Moderator interviewed (Interviewee 3) noted that technical issues or problems
are unavoidable but that prior checking of equipment, a familiarisation session for all
participants, and the online presence of a technical moderator would help to mitigate the risks.
(Note: the same interviewee highlighted the fact that face to face meetings also had associated
risks such as travel delays, bad weather, illness etc.)
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Interviewees noted that as they became more familiar with the technology their competence
and confidence grew. It was noted that set members would need to realise that this would take
a little time to develop.

In terms of the operating process it was noted that set participants would need to establish
conventions or ground rules in terms of how interaction between set members would take
place and how the group would function. Issues to be addressed included deciding on who
would speak when, how interjections should take place, and whether the ‘chat’ facility should
be used. Again, there needs to be a realisation that it will take a little time for these conventions
to become established within a group or set.

A number of interviewees also stressed that participants must be prepared to “give it a go” and
to try and resolve any issues or problems that might arise.

Drawbacks Identified:

There was a considerable degree of unanimity as to the drawbacks with Desktop Action
Learning. These fell into two main categories: the technical and the user experience (compared
to face to face meetings)

As mentioned previously, the technical drawbacks tended to centre upon the readiness of PCs
to accommodate the software and the potential for loss of internet connection.

To overcome such difficulties, the following suggestions were made by those interviewed:

e Test the technology (particularly internet connection) thoroughly before each meeting

e Hold an initial “familiarisation” meeting where individuals would specifically just test out
the software and its various functionalities

e Ensure that initially meetings are held with a technical moderator present or on call

e Issue a set of technical instructions to set members on the use of Elluminate

e Encourage people to become familiar/competent with the technology

One interviewee (Interviewee 8) commented that there “needs to be a willingness to accept
that the technology could potentially cause issues”. Another (Interviewee 3) noted that the
benefits offered by the Desktop approach clearly outweigh any problems caused by the
technology or connectivity issues. In addition, she noted that as the internet develops over time
issues with loss of connectivity for instance should become less frequent.

The other main drawback noted was that people felt less socially connected. One interviewee
(Interviewee 2) noted the lack of physical intimacy (compared to face to face). Another
(Interviewee 8) commented that the experience can be “a little bit stilted”, whilst another
(Interviewee 4) remarked that it was “difficult to build a personal rapport” with the Desktop
approach.

A number of interviewees suggested that this lack of social connection might be readily
addressed by holding an initial face to face meeting to allow people to get to know each other

before embarking on the Desktop approach.

Other drawback noted included the need for privacy and the possibility of being distracted by
incoming e-mails or others using the chat functionality within the technology.
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It was also noted by more than one interviewee that some people might find the Desktop
approach too intimidating or impersonal.

Role of the Facilitators:

With Desktop Action Learning there are two modes of facilitation: technical moderation and set
facilitation.

The role of the technical moderator is to demonstrate the features of the technology to
newcomers and to address any technical issues that arise.

The technical moderator interviewed noted that once the set facilitator becomes technically
proficient with the software and fully aware of the technical issues that might arise then the
need for a technical moderator to be present online is substantially reduced. In these
circumstances it should be sufficient for the technical moderator to be “on call”.

The role of a set facilitator is to: set tone; establish calm; encourage reflective thinking; manage
time; and moderate process. With Desktop Action Learning the role also includes: alerting
participants to potential issues arising from the technology; and establishing (in consultation
with set members) the conventions that will apply.

One of the set facilitators interviewed (Interviewee 1) noted that with Desktop Action Learning
it was easier to “chunk” discussions and summarise. In addition, it was felt that set members
appeared to rely less on the facilitator to provide structure and process than would be the case
with a face to face meeting. (Presumably with Desktop Action Learning the technology interface
helps to provide an agreed structure and modus operandi).

Interviewees were asked to identify what aspects of the set facilitation helped to enhance the
Desktop Action Learning process.

All set members interviewed commented favourably upon the quality of facilitation that had
been provided. They noted appreciatively that the facilitators - in addition to fulfilling the role
outlined above - had provided support, guidance and encouragement as required.

In terms of experience with the technology, one interviewee (Interviewee 5) noted favourably
that the set facilitator (Interviewee 2) had empathy with the technology. On the other hand,
another interviewee (Interviewee 4) noted that it was helpful that the facilitator (Interviewee 1)
was “also learning about the technology and was not an expert in it”.

In terms of additional support that the facilitators could have provided one interviewee
(Interviewee 5) remarked that there was a need for “greater pre-orientation regards the
Elluminate system)

Future use of Desktop Communication:

Interviewees noted a number of contexts in which they had either already begun to use the
Desktop Communication approach or would consider using it in future.

A number of interviewees stated that they intended to extend their experience of Desktop
Action Learning Sets by forming their own sets and taking a facilitation role. A couple of
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interviewees suggested that they intended to initially meet as a set on a face to face basis but
would then hold follow up meetings through the Desktop approach.

Other potential or current uses of Desktop Communication noted include:

To support students on work placement (enabling staff to talk to students and their
mentors in the placement setting)

To support distance learners (both collectively and on a one-to-one basis)

To hold meetings with colleagues from other institutions

To run Workshops and Seminars

For mentoring and coaching purposes

For remote conferencing

For peer support groups and manager forums

The critical factor mentioned by most interviewees when considering these options was the
benefit accrued in terms of time saved and travel requirements avoided.

The full potential of Desktop Communication was best summed up by one interviewee
(Interviewee 8) who related that he had recently held a quarterly meeting with each of the 35
projects that he currently manages for his organisation (a national funding body) through
Desktop Communication. This had saved him considerable time, effort and cost by eliminating
the need to visit each project in person.

Conclusions

A number of key conclusions can be reached.

These are:

The vast majority of those interviewed provided positive feedback on their experience of
Desktop Action Learning (despite the technical issues that arose)

Most interviewees were keen to continue to use Desktop Communications for future
Action Learning Sets or for other purposes

Most interviewees felt the quality of interaction with other set members had not been
compromised through the Desktop approach. Indeed, one interviewee expressed that
he felt more able to be “honest and revealing” through this medium

Most interviewees felt that the Desktop approach offered a comparable opportunity to
learn and reflect. One interviewee stated that she felt there were tangible benefits in
terms of the learning experience, whilst another interviewee stated that “there
appeared to be more reflection going on”.

The benefits in terms of time saved and travelling avoided were clear to all. The costs
implication of this should not be underestimated, especially in the current financial
climate that Higher Education Institutions are working within

The Desktop approach (enhanced through the various functions made available through
the technology) offered a degree of flexibility that would not be found under a more
traditional approach

The drawbacks noted relating to issues with the technology and internet connectivity
can be largely avoided or easily overcome

The potential to expand the use of Desktop Communication to support and enhance
other activities is enormous
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Key Advice

Interviewees were each asked to offer one or more key pieces of advice.
Their responses were as follows:

Don’t be tripped up by the technology. When problems or issues arise they can be
overcome.

Test the kit thoroughly before engaging with other people

Engage fully with the multiple tools (e.g. chat, whiteboard etc.) at your disposal

Make sure the technology is right, and take time to get the social process right

A familiarisation session for participants is essential. This can help participants plan
sessions and decide on how to interact

Become confident and competent through extensive practice

Think through why you are using Desktop communication. What is the intended
purpose, aim, and outcome? Decide to embed it into practice so it feels normal.

Stick with it to develop familiarity and gain confidence. It probably takes a few meetings
using the Desktop approach to become comfortable with the environment.

Ensure that you have other people’s contact details in case of technical issues

Don’t underestimate the naivety (i.e. lack of experience) of the end user

Facilitation is key ... Inexperienced facilitators could be provided with some basic
resource (detailing ground rules to apply, questions to ask, list of relevant resources etc.)
to initiate Action Learning facilitation

Make sure the technology is reliable. Use networked internet connections rather than
the more unstable wireless option

Don’t be put off by the initial differences in style and process

Learn how to use the technology. Play with it beforehand to find its limitations before
using it for real

Don’t assume that set members have prior knowledge in terms of technical or software
applications

Do not be afraid of providing detailed, simple instructions on what to do

Persevere in the first instance to overcome any “clunkiness” with the technology

Be confident that technical support is available to address potential technical issues

Alan Maddocks
DALEKS External Evaluator
September 2010
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